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r i-Process Services (India) Pvt. Ltd., (Corporate Office)
‘--—-P ocess ) 2 Plot No. : 313, Udyog Vihar,Phase - IV, Gurugram, Haryana - 122015
Ph.: 0124-4763400

MOLS No. VRHER

35822

ot No: RRE. No Javtonedtth wpmoéel 27/ Y4 ] 2219
CandicalsNeme: Aot Dl
First Name Middie Name Last Neme

Faters Name : Adlolud Wivmag Dol pate orsin 040271196 0OMWYY)
asaross :_M.vo 2UN, Sy Mamdiv Mainy  contact o QUZZ12HEIT 4
It

Wy 24362 emaio:

Dear Cﬂntb:f:), Employment Offer

We are pleased 1o offer you the post of Wasignaucn} at Grade C I Gross Salary of Rs.
CTC of Rs. W (per month) with I-Process Services (India) Private Limited. Statutory deductions will made as
applicable under law

Your date of joining shall be on2q /o 4f/2 & | JODMMIYY) -

You have provided seli-attested copies of the following documents at the lime of joining.

1. B Passport size pholograph of self {with name & Mobile Number on the backside of photograph)

2. Photo 1.D. Proof

3. Residence Proof (Present / Permanent)

4. Date of Birth Proof, (Sell Attesled)

5. Experience Certificate / Relieving letter, if applicable (self attested) or copy of resignation (Immediate employer)

6. Qualification certificates and marks sheels (self alte sted) (Graduation is Must)

A detailed letter of appointment shall be issued to you at a later date. This letter is issued to you based on the representations
made by you and this offer of employment/subsequent appointment is subject lo :

. Verification and reference checks to be carried out by us. In case the Company finds that your verification / reference checks
are not up to the desired level, the letter of offer / subseq uent appointment letter shall be au tomatically stands withdrawn
and, even if you have joined duty, your service shall be terminated with immediate effect without any compensation, nolice or
salary in lieu thereof

in case of any job related training is provided to you, your knowledge / eligibility pertaining to your work is to be

tested through a proficiency test. If you failed in the test and / or declared disqualified by any reason, your service

would be terminated with im mediate effect withaut any compensaltion, notice or salary in lieu thereof.

« If you fail to join on the date specified above, this offer shall stand withdrawn.
Please note thal we will not be able to process your joining formalities in absence of above documents.
You are requested lo sign & return a copy of this letter, failing which this offer shall stand withdrawn.

Your sincerely,
For I-Process Services (India) Private Limited

Aumg@%j atory Name : ¢ HETAN Ecode :A-¢DU T

| have read allThe terms and conditions of the offer and would like to confimn my acceptance. | further understand that this offer is conditional and my
sppolmtmant |s subject to successful completion of Induction training and also satisfactory results of my verification and reference checks. | further
agree that | am bound by the contents of this letter, my undertaking and indemnities to the Company as well as by the service conditions of the Company. | have
undersiood all such terms and conditions and my appaintmant shall be subject lo all such terms and conditions.

Signature of candidate: . ,r’ * Date: Q':}-,aq h Q

Regd. Office : Unit No. 602, éth Floor, “Centre Point”, Andheri Kurla Road, J.B. Nagar, Andheri (E) Mumbai-400059
CIN No.: U72900MH2005PTC 152504 « Mail Id : contact@iprocess.in, hr.helpdesk@iprocess.in

4601207/ Rajkot - 0281-3014902
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Welcome Letter

Dear Colleague, we take this opportunity to welcome you on board at 1 Process. You have just received your Job
Offer Letter and would have few obvious queries with regard to your New Job with 1 Process. We have tried to
address all your initial questions In this communication below, however if you still need to know anything mere,
kindly go through the letter below.

1.

zl

3'

9.

Relationship Officer (RO) - Mapping

r 55| r r !
o oot peaffancegeaueopy e emolores on SIS 1 vvon. T 3.
::'::J“"""""’“M%ﬁwﬁwﬁﬁﬂq!&me No..RA.26.1911.871.......

Joining Confirmation Employee Is suggested to ask the manager for the joining confirmation to be sent to
Iprocess immediate after joining of the employee. This is important as failure to report on duty as per Job
Offer Letter would mean that Job Offer stands invalid.

Employee Code Generation Employee suggested to follow up with the RO.Within 4 days an employee will
get his/her Employee code, in case you don't please contact your I Process RO/I Process local office/Helpdesk
email ID.You should get your I Process Photo Identity Card (having your Employee code also) within 21 days
from the date of your joining confirmation (as per OL only) given by your Reporting Manager, in case you
don't, please write immediately to HR helpdesk.

Salary Your salary will be pald on 7** day of every month, any deviation to this, please report immediately
to your Reporting Manager/ [ Process RO / Helpdesk.

Bank Account Please write to HR helpdesk for the Process of opening account or speak to your I Process
RO, for getting your existing account details updated, send latest bank statement along with cance! cheque
(Scan PDF) to emall id: kyc@®iprocess.in .

Leave Approval Please take prior approval for every planned leave on email and send it to HR helpdesk for
any emergency leave, inform your Manpager and take approval immediately the day you join back & send it
to | Process. Get leave entitlement from HR helpdesk ID.

Provident Fund & ESI Details available on PF Helpdesk, kindly write to know more on pf@iprocess.in .

I Process Contact Points

For any query or details required, you can write an email to hr.helpdesk@iprocess.in or contact helpdesk at
011-42505800/011-42505803

mMandatory details such as your name / E-Code/Product/ Business/Location & Reporting Team Manager are to be
mentioned in your e-mail.

Declaration

I hereby declare that I have read and understood all the points mentioned (hereinabove) and I shall work
in accordance to company policies and procedures which may be applicable on me and for modified from
time to time b

Delhi - 011-42505899 f Mumbai - 022-40947202 / Pune - 020-65003332 / Chennai - 044-42696500 / Kolkata- 033 - 65227357/
Hyderabad - 040-65222308/ Bangalore - 080-41665113 / Chandigarh - 0172-4068822 / Ahmedabad -079-30815800 / Surat - 026-
4001207/ Rajkot - 0281-3014902

M atan
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